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Main menu

What is an Annual Assessment

How to complete an Annual Assessment

Live Demo: Review of updating data 
elements

Annual Assessments in Reporting



What is an Annual Assessment

Per HUD Data Standard requirements, any clients 
enrolled in a program for at least a year must have 
Annual Assessments recorded within 30 days of the 
Head of Household's project start anniversary.
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How to Complete an Annual Assessment

Create an 
Interim Review

Review Type: 
Annual Assessment

Select Annual 
Assessment in window



Live Demonstration: 

➢How to complete an Annual Assessment

➢Overview of updating assessment elements 
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Annual Assessments in Reporting

04



APR Report 

➢ APR errors related to Annual Assessments are often 
caused by the assessment date, not the answers.

➢ Annual Assessments must be dated within 30 days 
before or 30 days after the Head of Household’s 
Project Start Date anniversary. If the date is outside 
that range, the APR may flag an error even when the 
information entered is correct.

➢ Missing Annual Assessments during prior years will 
also cause an error. All years must be present even if 
they are outside the range of the report. 
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APR - Common example04

Income is correct, but the Annual Assessment date is wrong → the APR may still show an Income 
at Annual Assessment error.



BusinessObjects Report04

➢ The Annual Assessment Report is available in BusinessObjects 
and can help users identify Annual Assessment issues before 
they impact APR reporting.

➢ The report shows clients who may have missing, due, past due, 
out of range, or duplicate Annual Assessments. Users can run the 
report for their project and review the results to determine which 
client records may need follow-up in HMIS.

Public Folders → chicago_live_folder → Chicago 
CoC Reports (Secure) → Audit Reports → Annual 
Assessment Report

Tabs 
Tab A – HoH Only: Head of Household records only
Tab B – All Clients: All clients in the selected project



Emailed Reports

In addition to the Annual Assessment report available 
in BusinessObjects, some projects also receive an 
emailed Annual Assessment Reminder Report.

This report is sent as an Excel file and helps identify 
clients who are coming due for an Annual Assessment 
during the upcoming month. It is meant to help 
projects complete assessments within the correct 
review window before they become overdue.

Report goes out every Monday to ATAs
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Annual Assessments Summary
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